Basic Information

	Property:
	<Address>

	
	

	Prospective tenants:
	<Tenant 1>

	
	<Tenant 2>

	
	<Tenant 3>

	
	<Tenant 4>

	
	

	Landlord:
	<Landlord Name>

	
	<Landlord Address>

<Landlord Telno>

<Landlord Email>

	
	

	Tenancy:
	Assured Shorthold Tenancy

	
	

	Term:
	<Term_In_Weeks> weeks

	
	From <ContractStartDate> to <ContractEndDate>

	
	

	Rent:
	The rent is <RentPerMonth> per month. 

Rent is payable on the <RentPaymentDay> of each month

	
	

	Deposit:
	<Deposit> payable at start of tenancy 

	
	


About this guide
This guide is an outline of our terms of business as Landlord and of your responsibilities as Tenants relating to your prospective Tenancy and should be retained along with your Tenancy Agreement for reference.

Holding deposit
Thank you for your holding deposit of <HoldingDeposit>. You have now secured the property and the Landlord has taken the property off the market. (Please refer to the terms and conditions on your receipt for the holding deposit.)

References
From the time you secure the property with a holding deposit, you have 7 days to complete and return the 'Prospective Tenant Application Form' together with necessary attachments so that references can be obtained.

Rent Payment
Rent is payable per calendar month (not four weekly) in advance with an equivalent amount held as a deposit against damages, dilapidation etc. (see Tenancy Agreement for full details). 

The amount paid each month is calculated according to the following formula:


Weekly rent * 52 / 12 = Amount paid each month


( ie <RentPerWeek> * 52 / 12 =<RentPerMonth>)

Your rent payment date will be set as the same day that you move. For example, if you move in on 16th January then rent payment will be due on the 16th day of every month during the tenancy.

Rent payments should be made by standing order (as specified in the tenancy agreement). 

Utilities
It is the Tenants responsibility to pay for all utilities (as specified in the Tenancy agreement). The Landlord will contact the relevant authorities and advise them to cease supply in the Landlord's name. It is therefore important that you contact the relevant Gas, Electricity, Water and Telecoms suppliers (if required) to complete application forms for supply of utilities to your impending residence.

Council Tax is the responsibility of the occupant and the Landlord will advise the Local Authority of your occupancy. However, if you do not receive any notification from them in the first month, it is your responsibility to contact them.

If there is a television set at your premises, you will be responsible for payment of the licence as and when it becomes due.

Insurance
Insurance for your own contents and personal possessions is not covered by any policy held by the Landlord. It is the Tenant’s responsibility to arrange insurance for these items 

Deposit
Your deposit will be held by the Landlord throughout the term of your Tenancy subject to the terms of your Tenancy Agreement. Please note, the deposit cannot be used as rent and has to be held until the end of the Tenancy. This is strictly non-negotiable.

Inventory

An inventory will be prepared at the Landlord's expense. This will normally be prepared on the first day of the Tenancy. Once you receive the inventory, you should check through thoroughly to ensure that the contents are correct. Should there be any inaccuracies, please make a note in pencil before returning the copy to the Landlord. It is in your best interest to do this since your Agreement states that the inventory will be deemed to be correct if we do not receive the signed copy within seven days of the start of your Tenancy.

Tenancy Agreement

The Tenancy Agreement is a contract between the Landlord and the Tenant only. Any amendment must be agreed in writing by both parties before it can be deemed to be legal and binding. 

Renewals

Two months before the end of your Tenancy, you may be offered the opportunity to renew your Agreement. If you are offered a renewal opportunity please advise us as soon as possible should you wish to accept. 

Termination

At the determination of the Tenancy, you should provide the Landlord with your forwarding address and also inform the post office in order that they can forward any mail. Once all bills have been settled, an account and the balance of your deposit will be returned to you by the Landlord. When vacating the property, please liaise with the Landlord to transfer the utilities in order to avoid any of the services from being disconnected or any unnecessary charges being levied on yourself. Once the transfers have been accepted, the Landlord will require all bills to be either settled or re-addressed to your next residence by the various authorities
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