






<<< Landlord >>>









<Address>

<<< Tenant names >>>

<<< Property address >>>







<<< Date >>>

Dear <<< Tenant names >>>

Re: End of tenancy arrangements

To ensure your deposit is returned in full, please note the following points
when preparing the property for the final 'check-out' inspection.



1. All furniture should be located in their original locations as specified in
the inventory

2. The garden (if any) should be left neat and tidy and free from rubbish

3. Only the items listed on the inventory should be left at the property

4. Rubbish placed at the front of the property must be bagged. No more than 6
bags of rubbish can be placed at the front of the house. (The Council
bin-men will not remove any more than this.) If you have more rubbish to
clear you should make arrangements to take it to a dump or have it removed.

5. All floor areas of the house should be vacuumed and left clean and tidy (including skirting boards and areas beneath and behind furniture). This must be done to a satisfactory standard.

6. Pictures and posters must be removed from walls and any marks on the wall, removed

7. All kitchen cupboards should be clean and should be cleared of all food
items.

8. The fridge & freezer should be cleared of all food, defrosted and cleaned

9. The hob oven must be cleaned

10. Kitchen surfaces and the sink area should be cleaned

11. All light fittings should be left with working light bulbs. Light shades
should be present on some light fittings (as per inventory)

12. The windows should be cleaned

13. Bathrooms should be clean and tidy

14. Curtains should be hanging on windows as specified in the inventory

15. Utility bills & council tax should be settled and you need to prove that
you have done this


I will call you to arrange a suitable date and time for the final ‘check-out'
inspection and return of your deposit.


If you have any queries please contact me on <Telno>.


Yours sincerely

< Landlord Name >
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